NEVADA COUNTY SUPERINTENDENT OF SCHOOLS
Series 4000 — Personnel
Superintendent Policy

SP 4219.22, 4319.22
Standards of Dress, Grooming, and Appearance

Nevada County Superintendent of Schools (County Office of Education) is a professional
organization. The general public frequently forms its initial impression of professional credibility
solely on employee appearance. The appropriateness of attire, as seen by the general public, has
a bearing on how other agencies and departments view employee professionalism and ultimately
working relationships. During school/business hours and at school/business activities, employees
shall maintain professional standards of dress and grooming that demonstrate their high regard
for education, present an image consistent with their job responsibilities and assignment, and do
not endanger the health or safety of employees or students. All employees shall be held to the
same standards unless their assignment provides for modified dress as approved by their
supervisor.

The County Office shall allow employees to appear and dress in a manner consistent with their
gender identity or gender expression. (Government Code 12949)

The County Office shall not discriminate against employees based on hair texture and protective
hairstyles, including, but not limited to, braids, locks, and twists. (Government Code 12926)

In addition, the County Office shall not dismiss an employee, discriminate against an employee
in compensation or in terms, conditions, or privileges of employment, or refuse to hire a job
applicant on the basis of religious dress or grooming practices pursuant to protected classes.
(Government Code 12926, 12940)

This policy is intended to provide guidelines on dress and appearance and is not meant to address
all situations.

Dress Guidelines and General Expectations:

Appropriate dress and grooming contribute to a productive working environment. Staff are
expected to wear clothing that demonstrates their high regard for education and presents an
image consistent with their job responsibilities. Employees are expected to give suitable attention
to personal cleanliness and to wear clothes that establish proper professional standards, making
sure outfits provide adequate coverage. Clothing should promote a positive, distraction-free
environment and must not present a health or safety hazard. Attire should allow for full
participation in school/office activities and be suitable for the day’s responsibilities. Since
employees work in a variety of settings, it is required that all school/site/department policies be
followed as appropriate.

Clothing

Clothing shall be neat, clean, safe, and suitable for the type of work being performed and setting
in which the work is performed. Garments should provide adequate coverage and not expose
undergarments or excessive skin. Clothing should fit appropriately — not excessively tight or
overly loose. Messages, images, or logos on clothing should be respectful and aligned with the
professional standards of the organization. NCSOS logo shirts are always welcomed.
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Examples of attire that may not align with these guidelines: clothing that is overly revealing (e.g.
bare midriffs, low-cut tops, spaghetti straps, halter tops, off the shoulder tops, tube tops, tank
tops, skirts shorter than 3” above knee, sheer fabric showing undergarments, etc.) Items typically
associated with athletic or lounge wear (e.g. gym suits, yoga pants, spandex, etc.) Clothing with
offensive, inappropriate, or commercial content. Garments that are excessively worn, torn or
altered in a way that compromises professionalism.

For staff whose assignment involves substantial motoric engagement with students throughout
the day (e.g. Special Day Classrooms, Child Development Center, Adapted Physical Education,
etc.) may wear shorts when warranted by the weather and their job assignment. Shorts shall be at
least mid-thigh in length.

For those employees working in an office environment, the following guidelines apply:

Fridays will be a casual dress day when jeans are allowed. County Office employees are allowed
to wear "nice casual." Employees are encouraged to wear attire with the NCSOS logo. Shorts
and the unacceptable items listed above are not allowed on casual dress days.

Protective head coverings may be worn when working outdoors and should not be worn in any
office or classroom unless necessitated for the assignment.

Exceptions to this policy may be made by the Department Head in circumstances such as County
or Department-sponsored events, assignment detail, special occasions, and business-casual days.

Personal Protective Equipment

Employees shall abide by specific dress requirements intended to ensure job-related safety, such
as wearing personal protective equipment when necessary. All protective clothing/equipment is
expected to be in good repair, neat and clean.

Footwear and Accessories

Professional footwear should support a polished and appropriate appearance for the workplace.
Heels, including wedge styles, should not exceed 4 inches in height to ensure comfort and safety.
Footwear designed primarily for casual or recreational settings—such as beach flip flops or
thong-style sandals (including jeweled or wedge variations)—are not considered suitable for
professional environments. These styles are typically characterized by a flat sole, a strap that fits
between the first two toes and no heel counter.

For those working on school sites, shoes must be closed-toed and have a back or heel counter.
Tattoos and Jewelry

Body piercing, tattoos, excessive make-up, jewelry, and hair color or styles, which are distracting
or disruptive are not professionally appropriate.

Personal Hygiene

Personal hygiene is essential. Therefore, it is necessary that all employees maintain a clean,
presentable appearance.
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Examples of unacceptable personal hygiene: strong odors (such as strongly scented perfumes,
cologne, hair products, lotion and aftershave) can be offensive or can cause allergic reactions and
are to be used in moderation out of concern for the comfort of others.

Responsibilities

This policy shall be presented to employees upon employment, posted on our website and shared
through other appropriate means, and may be periodically reviewed with employees as
necessary.

Every employee is responsible for following organizational and departmental policies.

Supervisors are responsible for explaining and enforcing the dress and appearance policy.
Employees who report to duty and are non-compliant with the dress and appearance policy may
be sent home to change without compensation, unless some other remedy can be arranged, such
as an employee putting on a jacket.

Consistent with this policy, exceptions can be made at the department level by the Division Head
due to the nature of work, special events, etcetera.

Requests for Reasonable Accommodation reasons (religious, cultural, disability, etc.) should be
addressed through the Reasonable Accommodation process and employees are to contact their
supervisor and the Human Resources Department.

Legal Reference:

EDUCATION CODE

GOVERNMENT CODE

3543.2 Scope of representation

12926 Definitions

12940 Unfair employment practices

12949 Dress standards, consistency with gender identity

COURT DECISIONS

San Mateo City School District v. PERB (1983) 33 Cal. 3d 850
Domico v. Rapides Parish School Board (5th Cir. 1982) 675 F.2d 100
East Hartford Education Assn. v. Board of Education (2d Cir. 1977) 562 F. 2d 856
Finot v. Pasadena Board of Education (1967) 250 Cal.App.2d 189
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS

Santa Ana Unified School District (1998) 22 PERC P29, 136
Inglewood Unified School District (1985) 10 PERC P17, 000

Management Resources:

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
Transgender Rights in the Workplace

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Public Employment Relations Board: http://www.perb.ca.gov

Approved: Adopted by the Superintendent 9/19/2025
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